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1. JOB SUMMARY

Under the general divection of the Chief of the Msp Library

Division, serves as 1) the Deputy to the Division Chief, holding full

suthority in that capacity in his absence, 2) 25X1C4a

3) Chief of the 25X1C4a
Procurenment Branch with responsibility for providing the planning,

liaison, coordination, staff support, and supervision necessary to

furnish support to the collection of maps, map intelligence, aerial

mepping photography, geodetic data, and related materials from foraign
sourced and from U.8. Government and private sqnﬁqes in fulfilling map

#nd map-intelligence requirements of the CIA and other intelligence and

mapping agencies,
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11. DUTIES AND RESPONSIBILITIES

A8 Deputy to the Chief, Map Library Division, assists in the
Fformulation of Division policies and acts for the Chief 4in his absence,
baving full suthority in that capecity for direction and supervision of
the Mep Library, snd attending ORR and Geographlc Ares staff mectings.

frequently, sometimes for extended periods, because the Division Chief

-~ -15 gway from the Map Library for short periods on an almost

deily basis and for longer perlods when his _ duties
25X1C4a

pequise foreign travel,

A& Deputy to the Chief, has respongibility for direction and
gaidance of Map Library planning and activities in the fleld of
sutomation, keeping abreast of developments in Automatic Data
Procugsing that may be applicable to the Map Librery operations,
axploying possibilities and directing experiments pertaining thereto,

sad implementing plans end policles as they axe developed.
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As Chief, Procurement Branch, serves as CIA representative on

the Inter-Agency Map Procurement Coordinating Committee, participating
in comuittee activities together with representatives of Army, Navy,
Alr Force, end other U. 8, Government mapping agencies in formulating
the coordinated requirements and recommendations of these pgencies

in regard to map and mep-informstion procurement. This involves the
deternination of CIA requirements for foreign map procurement through
analysis of current and proposed research activities, awareness of the
current world political situstion, and continuing review of nap-
production activities of foreign governmental, commercial, and private

oyganizations,
3
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Is responisible for msintaining effective vorking relationships
with the sgencies represented on the Inter-Agency Map Procurenment
€oordivating Committee, Formulates and reviews procedures for
spproptiately Informing the other mapping agencies regavding
information received from the Pepartment of State that reletes to
the activitica and programs of tha Geographic Attachds sbroad.

Ingpures the conduct, within the Procurament Branch, of a continucus

- program of review of all incoming maps and related publications

received through the foreign map-procurcment program to determine
the eppropriate distribution of materiels in accopdance with the
requirencnts of the varlous mapping agencies, Establishes and
malntaing efficient procedures for cooxdinating the ap&gifiabﬁﬂd
genersl map requiremenys of the other mepping agencies with,nﬁasa
of CYA and for the fulfillment of these requirenents through
appropriate channels -~ the CJA, the Department of State, or the

ullitary segvices.

Birects snalyses, on a vegional basig, of the holdings of the
Map Library for the purpose of initiating procurement requirements,
Reviews dralts of these requirements and of instructions and othex

cerlespondence Initisted and preparsd in the Branch for review and
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action by the Department of State, with subsequent tvanamittal to
. y 25X1C
25X1C geographic Attachds and
I8 yegponsible for the preparation of coordinated recommeéndations 25X1C4
a
to the Department of State relating to the itineraries of the several
Beographic &ttachéﬂ assigned to foreign countries.
25X1C
-
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pirectly supervises the conduct of the domestic procurement
progran for maps, aerial mapping photography, ‘geodetic data, map
intelligence, and related information for foreign areas, Develops
contact with commercial and other private organizations which might
prove to be the sources of maps. Insures that all requirements for
domegtic procurement have bsen properly coordinated within the mepping

community prior to their submittal 25X1C

Maintains liaison with mapping components of the U. 5.

Government interested in collection and utilization of maps and
engaged in production of maps of foreign areas. Makes recommendations
to the Chief, Map Library Division, for specific misslons to be conducted

' by Branch persomnel in connection with domestic procurement.

Acts as the responsible officer for [JNNIIIIN function of c1a 25X1A12a

Map Librapy in relation to Department of Defense elements in initiating

wmspping programs and securing photography. This may 1nc1ude_ 25X1C

]
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eontinuing lialson activity among the Washington and the fisld
participants, Such activitiss wmay relete to the initistion of
follow-up activity of preparation of topographic or other maps,

oX to the exchange afvtechningl personnel, lean of equipment, and
ralated mstters. Altogether, these activities require substantive
knpwledge, liaison ability, and a careful attentiop to the security

sgpects of the projects.
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Interprets and elaborates Division policies and goals and assipgns

work, furnishes genersl direction apnd review to, and regolves the
problems of substance and technique of a Branch of 14 persons, composed
largely of professional geographers, Coordinstes Branch activities with
othey Map Library Braunch Chiefs, and assures that wembers of his Branch
eatabliah and maintain proper cooxdination with members of other Branches.
Maintains a progren of training of Branch peysonuel te develop the
knowledge and skills necessary to enable them to caryy out theiy

aseigned dutles in an effective mannex.
I11. SUPERVISION AND GUIDANCE RECEIVED

Works undexr the broad policy direction of the Chief, Map Library
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Pivision, 5%3, Superior's directions arve usually oral and ave

broad and generalized in form, with no specific outlines or detailed
instyuctions. Incumbent comsults with superior as necessary,
pirticularly vhen problems arise or new information is recelwved
that might affect the basic policy of the Division or of the
procutemsat program of the Department of State. 1s responsible

Eor iﬁﬁmﬂmg that Divieion policies and administrative procedures

e abs.arved' in Branch operations; otherwise, job is controlled by

Agency, Office, Ares, and Diviefon regulations and directives, and

25X1C4a

iV, SPECIAL FACTORS

Must have detailed knouledge of the handling of highly classified

sod sensitive infoymation, including operational support imtelligeace.
25X1A2g  @pecial &’I-cleames are required.
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